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tickets

Now that your event has been created, you need to create a website that details your event and allows guests
to easily purchase their tickets. In this Crash Course, you will learn all about the Page Editor's advanced
capabilities to make edits to your site’s layout and design, further personalizing your event’'s registration
experience. For simple site edits, please use this Crash Course instead.

Navigate to the Website tab.

Once you are in the Tripleseat Tickets portal for your specific event, you will want to click on the Website
tab. By default, you will land on the Site Manager page, which produces the following website pages:

-« Home Page
« 404 Error Page

On this page, you can also add additional website pages for your event. For example, you could add a page
solely dedicated to your event’s menu or detailed event schedule. These new pages can then be chosen to
be shown in the navigation panel of your site.

Access the Page Editor.

To access the Page Editor, select one of the web pages listed in the "Web Pages"” section while on the Site

Manager screen.

Website Pages [ Save Site as Template ]

Use the arrows below to adjust the order of your pages in your website's navigation, or select an action to edit a page's properties and content.

Pages with a Navigation Menu Parent will appear indented below, and are displayed on the website as drop-down menu options under their parent page. Edit a page to
change its parent.

Name Description Slug Publish? Show in Navigation? Actions
J Home The Homepage. / (2 )(o)( @) ®
N 404 404 error page. 404 [ 4 ][ (@ ][ (] ] o

Each page is comprised of content blocks, which are row-based sections with their own content and
preferences. The Page Editor provides an accurate preview of each page.
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Edit content blocks.

As you hover over each block, you'll see a small menu appear in the top-right. You can use the arrows to
move the block up and down the page. Click [#] to open the edit window and click {j to remove the block.

About the Event

[Placeholder copy - replace with your own event information]

Get ready for an epic night of deliciousness at [Event Name]! We're throwing a
food and wine party like no other, and you're invited to join the fun. Our chefs are
cooking up a storm, putting tee=t Aleadloaatiual e adaal

experience. Get ready to hay |mage Highlight Editor &

And because g°°‘f' food des Content Preferences Display Options Advanced
some awesome wines. Our \ ——

each sip perfectly complemg
everyone's invited!

Drag your file here or click to upload.

[ Manually enter URL or add Site Content field

Image Presets
M[ Invert ][ Grayscale )[ Sepia ]

ADD AN OVERLAY

Image Description @

Placeholder

Heading (H1)
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To add a block, scroll to the bottom of the page and select “Add block.” There are a number of different
blocks to choose from. You can select a block by clicking on a section heading and browsing the options.

Select your ticket

Ticket Price

O Wine Dinner Ticket
This ticket provides access to Lakeview Grill's Spring Wine Pairing Dinner event. The dinner includes four courses, each
paired with a four-ounce pour of Lillian Collins Vineyard's finest selections for a truly unique dining experience. The base
price of this ticket is $40 and includes 20% Gratuity, 7% Sales Tax, and 3% Admin Fee.

$52.00

Add Attendee You can register up to 10 attendees.

All amounts are in U.S. Dollars.

Add Block

There are two different types of content blocks that can be added to the Page Editor: static and dynamic
blocks. The next page goes into more detail about them.
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Static Blocks
« Static blocks are self-contained, meaning you manage the block content from within the block settings.
« Static blocks require you to republish your event to publish changes to your website.
e This content is included when you save your site as a website template.

Dynamic Blocks
« Dynamic blocks automatically pull content in from the integrated area of the admin. For example, the
Attendee Registration block pulls its content from the Registration module. You edit your registration
form under the Registration Forms screen in the Registration module, not from within the block settings,
but the Attendee Registration block will automatically display the current state of your registration form.
« Dynamic block content syncs with the website automatically and does not require a site republish.
« Note: This content is not included when you save your site as a website template.

The easiest way to tell the difference between these two types is by double-checking whether they have a
“"Content” tab within the editor. Static blocks do have the “Content” tab, while dynamic blocks do not.

Block Chooser X

v Content Preferences Display Options Advanced
E Media —

Featured Content

Image

[ Manually enter URL ]

Image Gallery Image Presets
m [ Invert ] [ Grayscale ] [ Sepia ]
Image Highlight ADD AN OVERLAY
Block Chooser X
v Preferences Advanced
PN Media

REGISTRATION BACKGROUND COLOR

= Information
Show the steps widget at top of registration page?

B structure Display a confirmation modal asking attendees to verify that the infoermation they entered is correct?

After completing the registration form, attendees will be shown the name and email that they entered and asked to confirm

that the information is correct. Enable this option to help reduce mistyped emails, typos in names, etc. In the case of a Group
By Forms Registration, they will always be asked to confirm the information for the other attendees that they are registering.

Attendee Registration Choose where form labels will be displayed in relation to their input field:

| To the left of the input

Show button to access video content @

Customize additional site settings.

When you have finished making all of the changes to your website template within Site Content, you can
further customize your site’s settings in the following places: General Settings, Header Settings, and Footer
Settings.

General Settings
. Five tabs that have various options for editing: Look + Feel, Social, Analytics, Meta, and Scripts.
« Our suggestions for editing the Look + Feel tab:
o Add your venue’s logo which will appear in your site navigation.
o Adjust theme colors to match your branding for all aspects of the website.
o Edit typography settings for your body text and headings.
« Our suggestions for editing the Social tab:
o Add social media profile URLs which will appear on your site footer.
 For the Analytics, Meta, and Scripts tabs, we suggest having your webmaster look through these.
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Header Settings

« Adjust the position and height of your logo.
« Customize the settings for your navigation bar.
o Note: If your organization utilizes the portal website, you can enable your portal’s website pages to
appear in a dropdown menu in the event'’s navigation bar for guests to see other events happening
at your venue. For more details on the organization portal, click here for this Crash Course.

 Adjust the font settings for your header text.

Footer Settings

tripleseat
tickets

« Choose to display various icons, text, and navigation options within the site footer, as well as adjusting
the height of the footer and the font color which appears for all text in the footer.

Preview the website before publishing.

The Page Editor should not be used for testing your website. When you have finished making all of the
changes to your website template, you can preview your website in the top-right of the screen.

[ Q7 FIND A VENUE ] & Website Vv

» Publish

Preview site ready

@ Preview Q Click here to preview your event site.

Note: Default tickets and registration form will appear on the website preview until they are edited.

Any changes to the registration experience (ticket prices, form components, etc.) will reflect automatically
on the website. You can always unpublish your website if you need to make any changes and then preview
the website again before republishing it to make sure all of the information is correct.

R Ela il If you host a recurring event or would just like to reuse your site design without having to

recreate it, click the button while on the Site Manager so you can use

it again when creating new events.

Save Site as Template

Name

Lakeview Grill Monthly Beer Tasting

Description

Use this template when recreating each month's new beer tasting event.

Cancel

Create a New Event

2e2 Event Type

° IN-PERSON EVENT

ONLINE EVENT

Details Preferences (optional)

# Details

Event Title

April Beer Tasting

Event URL

april-beer-tasting-s5wqt

Template

Organization: Lakeview Grill change

tripleseattickets.com
Template previews are only available for

built-in templates.

Lakeview Grill Monthly Beer Tasting

Classic

Lakeview Grill Monthly Beer Tasting
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