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Learn how to add photos to showcase your rooms, packages, items, and additional offerings. This visual
preview helps guests make informed selections when completing a TripleseatDirect form for your venue.

Add images to TripleseatDirect items and packages.

- Navigate to Settings > Documents and Menus > Menus > Packages or ltems tab.
« Click Edit in the gear icon or directly on the menu item or package that you want to add an image to
and scroll down to the bottom of the Edit Item page to the image uploader.
- Select the image you would like to upload.
o Picture size recommendation: 16:9 aspect ratio and greater than 800 x 450 pixels.

Image @

Select files... Drop files here to upload

« Crop image, if desired.
o If you do not want to crop your image, click Upload underneath “Crop.”
o If you crop your image, click Confirm Crop after you're done.

Image @

Select files... Drop files here to upload
Preview:

Spring Zucchini Bisque $12.00

A silky, garden-fresh zucchini soup celebrating the best of the spring harvest. Topped with
toasted herb croutons and fresh dill — bright, delicate, and perfectly seasonal.

sETTLIME Confirm Crop

« Click Upload when you are satisfied with your item or package’s new image and then select Update to
save the menu item.

Add images to rooms.

« Navigate to Settings > EventUp and select Edit next to the Venue.

« Scroll to the “Areas, Facilities, or Rooms” section to set up rooms.

« Ensure that both "Facility or Room Name" field is filled out and an "Associated Room" is selected.
o The “Associated Room” is directly correlated to rooms from Settings > Locations > Rooms.

Facility or Room Name Seated Capacity Standing Capacity Associated Room

Patio Patio

Facility or Room Description
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« Scroll up to the ‘Photos’ section and upload photos.
« Select a photo and use the "Room (Optional)" dropdown to associate the image with a specific room.

o For example, Patio is the Facility/Room Name and its Associated Room is also the Patio. Choosing
Patio in the Room (Optional) dropdown means that this photo will be associated with the Patio on the
form.

» If more than one photo is associated with a room, the form will display the first image in the list of

photos.
Photos
Drag and drop images here to add. Supported image types: JPG, PNG, GIF. Minimum photo size: 960x640.

Click and drag photos to rearange. Single click on images to edit or remove.

Caption

Room (optional)
Patio

Done [}

4

Note: The EventUp listing does not need to be turned on for photos to appear on the TripleseatDirect form.

Preview your images

« After you have added photos to your items and/or packages, and added images for your rooms, open
the live page of your TripleseatDirect Form to ensure that your images are appearing correctly.
o Photos can be changed at any time and should be updated and monitored to make sure they are
consistently visible by your guests.

{..-‘ On-Premise Event Lakeview Portland
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Choose your food & beverage

Spring Lakeview Portland Menu

Your cart is empty

Spring Lakeview Portland Menu

Subtotal 50.00
Dinner Package Room cost $800.00
Enjoy our 555 three-course menu for Spring 2025. Total $800.00

Prices do not include taxes or fees.

Booking minimum 51,000.00

$55.00

Spring Green Salad

A vibrant celebration of the season's finest — crisp cucumber
ribbons, snap peas, sliced radish, fresh apple, and creamy
avocado over a bed of delicate frisée, finished with a light citrus
dressing and a sprinkle of sesame seeds. Fresh, bright, and
effortlessly spring.

$12.00

Spring Zucchini Bisque

A silky, garden-fresh zucchini soup celebrating the best of the
spring harvest. Topped with toasted herb croutons and fresh dill
— bright, delicate, and perfectly seasonal.

$12.00
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For room images:
« When guests expand the dropdown to select a room, thumbnail images are displayed in a grid above

the room name, capacity, and description.
o The name, capacity, and description will continue to pull from Settings > Locations > Rooms
o If at least one room has an image available, rooms are displayed in a grid format within the
dropdown.
o If a room does not have an image, the "No Image Provided" graphic is shown instead.
o If no rooms have images available, the dropdown defaults to the original list view.

Note: Room descriptions on the form populate from Settings > Locations > Edit Rooms.

{. : On-Premise Event Lakeview Portland
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Find the perfect space

@ 5:00 PM - 8:00 PM 3n

™ 05/28/2026

Main Dining Room & 120

This elegant dining room can
comfortably accommodate up to 120
guests, making it an ideal venue for
larger celebrations. The room is
complete with tall ceilings, gleaming
hardwood floors, and ornate
chandeliers that create an impressively
sophisticated atmosphere. The modern
amenities provide an added touch of
comfort, while draperies and floral
décor add a touch of elegance. With its
state-of-the-art comfort and visual
appeal, this dining room is a beautiful
way to enjoy a special event with your
closest friends or family.

$500.00
$800.00 F&B min Select

Patio & 50 Lounge & 40

This inviting patio is the perfect spot for
enjoyable al fresco dining during the
warm season. The atmosphere is made
even cozier and more comfortable
during the winter months with the
addition of a heated tent, balancing the
perfect combination of relaxation and
sophistication.

This sophisticated lounge offers 40
guests a relaxing and inviting
atmosphere with its private bar,
comfortable couches, and plush
banguettes. Whether you're looking for
a cozy spot with friends or the perfect
place to host an event, this
contemporary space affords plenty of
seating.

$450.00

For assistance adding photos using different formats, please reach out to our Support team.
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