Create Offsite Venues and Enable

Event Styles

tripleseat

Offsite venues allow you to store and access repeat venue addresses and delivery instructions, streamlining the

event creation process and providing valuable reporting capabilities.

Take advantage of this new feature and more by enabling event styles! Turning on event styles will provide a

more structured and effective way of managing your different event offerings than with rooms. Once event

styles are enabled, new events can be assigned an event style, you can add the dropdown to your lead form,

filter the calendar by event style, and use event styles in reporting!

Directory

Accounts Contacts Offsite Venues @

Search Venue Names...

Venue Address

Lilly's Vineyard
222-222-2222

Oscar's on the Green

333-333-3333

The Cooper Museum
111-111-1111

Tito's Place
444-444-4444

All Locations

Show deleted venues

Delivery Instructions

Please call 222-222-2222 when you arrive.

Ask for Amelia upon arrival

Please deliver to the red door located at the back of the

building.

Always deliver to front desk.

[ Create New Venue

=]]

1. Create an Offsite Venue.

« Navigate to Settings > Directory > Offsite Venues.

Click BF A

Click Create.

Fill out the fields and select which locations will use this venue.

Repeat as needed to create multiple offsite venues.

Note: You will only see the locations you have access to. However, venues can be shared among locations

that you do not have access to.

New Venue

Venue Details

Name Ella's Ales

Locations

Lakeview Grill
Lakeview Portland

Lakeview Restaurant

Select All Locations

Please Note: Venues can be shared among locations you do not have access to. Any edits will update this venue for all locations.

Street Address
Address Line 2
City Concord

State/Province Massachusetts
Postal Code

Phone Number

Delivery Instructions Always deliver to host stand.

Room ID @ Select room

2. Reach out to our support team.
Once your offsite venues have been created, reach out to our support team. Let them know that you have

created offsite venues and want to enable event styles. Our team is ready to help with this quick process!

They will schedule a call with you to link each offsite venue with the corresponding room.
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3. Complete migration.

Once you've completed your call, you can proceed with mapping. Refer to the resources below for detailed
steps about this process.

video crash course

« Once the migration is completed, the rooms that were matched to offsite venues in the directory will be
updated. This ensures that the new event style is applied and the corresponding offsite venue is
automatically selected for the event.
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https://www.youtube.com/channel/UCAyXcBWNr2tw6l0rUYTqDJQ
https://vimeo.com/855145711?share=copy
https://tripleseat.com/blog/
https://366882.fs1.hubspotusercontent-na1.net/hubfs/366882/Content-Learning/LC-Feature%20Updates/EventStyles/MigrateRoomstoEnableEventStyles.pdf

