Utilize Offsite Venues

tripleseat

Use offsite venues to streamline event creation for drop-off and full-service catering. Eliminate repetitive address

input and enhance your reporting capabilities. To set up offsite venues, check out this crash course.

See where offsite venues can be used within Tripleseat and learn about the enhanced reporting capabilities.

Multiple Events Table

Add offsite venue information to the multiple events table, which appears on documents.

« Head to Settings > Document > Edit Template Content to select columns.

« Click Edit Layout to add columns to any layout, such as the BEO.

o Once the layout is saved, changes will apply to newly created documents only.
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Name Date Time Location Offsite Venue Offsite Address Instructions
Example Event 6/3/2024 10:44 am - 12:44 pm Lakeview Grill
Example Event 2 6/3/2024 1:44 pm - 3:44 pm Lakeview Crill
Example Event 3 6/3/2024 2:44 pm - 4:44 pm Lakeview
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Use offsite venue specific fields within documents and discussions.
« Booking Fields > Offsite Venues
. . Setup
« Event Fields > Offsite Venues
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https://366882.fs1.hubspotusercontent-na1.net/hubfs/366882/Content-Learning/LC-Feature%20Updates/Offsite%20Venues/Simplify%20Repeat%20Events%20with%20Offsite%20Venues.pdf
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Calendar View

View offsite venue details on the calendar. When selecting an event or booking, the offsite venue name is
included in the event snapshot preview. When exporting a calendar with events or bookings to a personal

calendar such as Google Calendar or iCal, the offsite venue name and address will be included.

g K3 Ella’s Birthday

m

Thu, May 30, 2024, 5:00 PM
I Setup: 4:00 pm
Teardown: 6:15 pm

Booking Ella's Birthday
Location Lakeview Grill

Lakeview Grill

5p Ella's Birthday «

Event Style Drop-Off

Catering
Venue
Ella's Ales
Offsite Address

Concord, Massachusetts

23 D] Ella's Birthday

[Lakeview Grill]

May 30, 2024 5PM to 5:15PM

Event: https://
lakeviewhospitality.

Venue: Ella's Ales

30

concord, Massachusetts

Reporting

tripleseat

Track and analyze the volume of repeated venues effectively. Report on offsite venues in the Event Details,

TripleseatDirect Details, and Lead Details Reports. Add offsite venues as a column, as well as the ability to

sort offsite venues within the grouping and sorting tab.

Column Groups Available Columns
Event Style
Offsite Venue

Offsite Address

Event (6/52)
Event custom fields (0/4)

Booking (0/26) _ .
Delivery Instructions

Account and contact (0/17) py—

Contact custom fields (0/1) TripleseatDirect Form

Account custom fields (0/1) Lead

Location custom fields (0/1) Lead Id

Financials (0/13) LeStSubnttted
Lead Form
ltem category (0/8)
Lead Owner
Billing category (0/5) T

Display Deleted Billing/Categories Guar. Guests

Customize Your Report

Event Details Financials Custom Fields Grouping and Sorting

Selected Columns

Name
Status
Date

Start Time
Location

Offsite Venue

Update Repc

Event Details Report

2= Customize

This report has no filters applied.

Event Details for 6/1/2024 - 6/30/2024 (5 rows)

Name Status Date Start Location
Time
Birthday BEEEIDE 6/15/2024 10:30 AM  Lakeview
Restaurant
Corporate Lunch 6/3/2024 11:00 AM  Lakeview Grill
Family Reunion Dinner BEEINE 6/8/2024  6:00 PM  Lakeview Grill
Amelia Deering drop off BEEInE 6/8/2024  4:00 PM  Lakeview Grill
Birthday Lunch ECEIGEl  6/21/2024 10:30 AM  Lakeview Grill

Offsite Venue

The Cooper
Museum

The Cooper
Museum

The Cooper
Museum

Ella's Ales

Ella’s Ales
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